CORA Hiring Manager
RE: Position of Department Assistant

To whom it may concern, 
I would like to introduce myself and apply for the open position of Department Assistant.
I am currently working part-time as an Office Manager/Bookkeeper for a small business in Feasterville.  
I am a mother of two teenagers and live in the Fox Chase/Jenkintown area.  I retired from GlaxoSmithKline three years ago to help care for my family and have been working part-time since then.

I am an experienced worker who enjoys a challenge and am looking for employment close to home.  I feel my skills would be a good fit for your team and would be interested in learning more about CORA.  I look forward to discussing this position with you at your convenience.

[bookmark: _GoBack]Sincerely,

Denise DeLuca
401 Church Road
Jenkintown, PA  19046
215-266-0551







