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With my extensive administrative support experience, I believe that I am a perfect fit for this importantrole.
My most recent position as a receptionist for U.S Security Associates gave me valuable relevantexperience. My reputation as an important team member who always gets the job done comes from mydemonstrated ability to multi-task. I've worked on projects such as drafting company correspondence,preparing data reports for management, and processing employees for off-site events. My experience hastaught me the importance of being proactive, and I pride myself on my ability to adapt to all kinds ofsituations as they arise.
I am excited about this opportunity with Cora Services and look forward to demonstrating how I cancontribute my skills and talents to making your office run as smoothly as possible. Thank you for yourconsideration and I look forward to speaking with you.
Sincerely,

Donyelle Fredericks  
