To whom it may concern,

 
I am submitting for your review my resume in anticipation that you will find a need for my employment either now or in upcoming months. I have a solid background in Mental Health, Alcohol and Substance Abuse, Management and Career Development.  As an experienced professional with excellent quantitative skill, I have also received numerous of awards and certifications for outstanding field work and customer service achievement. I am certain that the skills and attributes I have developed would help make me an asset to your organization: 

Addictions and Substance Abuse experience:  Experience in the process of admissions, transfers, and discharges of clients. The development, update and implementation of treatment plans every sixty days. Conduct individual 1:1 sessions and group therapy sessions. Responsible for documenting all therapeutic sessions, group, and individual. Coordinate bio-psychosocial assessments and assessments of all clients on caseload. Maintain client documentation and records in accordance with licensing regulations. Coordinate aftercare planning and treatment for all clients on caseload.  Establish linkages with other agencies for housing, referrals, legal and case management services for the well-being of the client. 

Mental Health experience: Experience in on-site consumer supervision, therapeutic training and functional assessment.  Individual one-on-one counseling, crisis intervention services, direct mental health rehabilitation services to the consumers according to; the consumer’s treatment plan, and documentation of observed behavior, and information and services provided. Conducted substance abuse and addiction treatment counseling/ psychotherapeutic/ psychoeducational sessions with consumers in both an individual session and group settings. Maintain current clinical records and treatment plans reflecting activities with all assigned consumers.
Management experience:  With over 7 years of management experience in both the employment, educational and customer service field.  I have proven track record of being well organized, task oriented, self-motivated and having excellent written and oral communication skills.
Career Development experience: Proven ability to find, outreach and out source different organizations and establish firm connections with various companies for employment efforts and future employment hires.

I would like to thank you for reading my cover letter and resume. I hope to meet you soon.

 
Sincerely yours,
Jacqueline Vasquez, M.S.
856-916-1280

