


September 5th, 2018

  
To whom maybe concern:
I am interested in the Administrative of Human Service Field I have recently visited your organizations website. Gaining this opportunity seems to fit well with my current interest, education and experiences. 
[bookmark: _GoBack]I completed my Masters of Science in Administration of Human Services at Chestnut Hill College. My education has provided me with a broad knowledge of helping skills, leadership skills, group dynamics, case management practice, principles of finance, assessment and evaluation, and the legal and ethical issues of human service. In addition, I have worked successfully in diverse positions within the human service and behavioral health field-serving children, youth, adults and the mental health / intellectual challenge population. Based on my education and experiences, I am confident that I can utilize my skills as a detailed oriented, efficient and organized employee.
I would like to explore the possibilities of joining your organization. The enclosed resume will provide you with the information concerning my knowledge and abilities. My goal is to secure a position so I may utilize my work experience as well as academic background. In closing, let me thank you for your time and consideration. I would appreciate a personal interview at your convenience to discuss in more details how my experience can be an asset to your company. Please feel free to contact me at (267) 237-4177.
 Sincerely,


Jovanna T. Lewis

Enclosure



