Kaley Haney
3701 Bandon Dr. 								kayhaney18@gmail.com                               Philadelphia PA  19154
Summary of Qualifications	
· Excellent Customer Service
· Proficient in Microsoft Office
· Excellent written and verbal skills

A dedicated, multi-tasking employee.  Well-organized and has a willingness to learn.

Professional Experience
· Susan’s Hallmark					Philadelphia, PA             November
2016 – Present


· Responsible for greeting, helping and checking out customers
· Process online order and package items to ship
· Counting down the drawers and closing out the day
· Generating Bank Deposit

Education
Archbishop Ryan High School				Graduated – June 2018

Other Experience
[bookmark: _gjdgxs]
· Wrote for the school newspaper “Ryan Review”
· Made meals with Aid for Friends
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