Letitia G. Curry
1029 E. Rittenhouse St.
Philadelphia, PA 19138
(609) 354-8575



Dear Hiring Manager, 

This letter is to express my interest in a position within your organization , which was posted on Indeed.com.  I am currently a Benefits Representative with P&Q Partners, however, I am searching for an exciting change and the opportunity presented in this listing is very appealing.  Please accept the enclosed resume as my genuine interest in this position.

After viewing this posting, I feel I have the right amount of experience and qualifications to fill this position.  I am organized, have an exceptional capability to lead and take initiative, as well as excellent written and verbal communication skills.  By obtaining a Master’s Degree in Transformative Leadership, I have developed strong skills for identifying and solving problems.  Prior to this, I have worked Front Desk in an Outpatient Hospital, where I have acquired strong clerical skills, the ability to learn extremely quickly, as well as gained tremendous experience with people from diverse backgrounds.  I strongly believe that my extensive leadership experience and education will make me a very competitive candidate for this position.
[bookmark: _GoBack]I have been waiting for an opportunity like this, and I would greatly appreciate the chance to meet with you to further discuss the position. Please feel free to contact me at 609-354-8575 or e-mail me at currylet@yahoo.com. I have attached my resume with this letter for further perusal; additional information is available upon request.


Sincerely, 

Letitia Curry


Encl: Resume

