MARKISHA BUNN
Philadelphia, PA 215-800-3600
markishabunn@gmail.com

Dear Hiring Manager:
I am Markisha Bunn. My interest in the Department Assistant position advertised on Coraservices.org comes from my desire to help others while gaining experience in my field of study, further allowing me to help others in a broader capacity.
[bookmark: _GoBack]During my time as staffing coordinator at Top Choice Home Care I organized the employee orientation and client home visit processes to make them more time efficient. As a tax preparer, good time management allowed my site coordinator and I to effectively prepare more income tax returns.
I have an ability to learn new skills quickly, as I have recently passed the PA state life insurance producer exam to gain my PA Life Insurance License, and I am currently studying for my PA Series 6 Securities license.
My A.S. in accounting laid my foundation required to begin in the field of accounts payable and accounts receivable, I am searching for the right opportunity to expand on that education to positively influence an organization's bottom line. I look forward to scheduling an interview with you fairly soon. I can be reached by email at markishabunn@gmail.com or by phone at 215-800-3600.

Warm regards,
Markisha Bunn
