Erica Figueroa

981 Trent Road

Camden, NJ 08104

(856)993-9112
figueroa.success@gmail.com
CORA
8540 Verree Road

Philadelphia, PA 19111
September 17, 2018

Attention: Human Resources
The purpose of this letter is to express my interest in the Supervisor position for the 21st Century Program at Cora. I came across the employment opportunity on the website of Indeed.com. I am a recent graduate of Rowan University, where I obtained my Master’s in Counseling in Educational Settings Program. I have experience as a school counselor working with diverse, first generation, and low-income students within an urban setting. I was a 9th grade school counselor at Camden Academy High School in Camden, New Jersey for the 2017-2018 school year. Given my related work experience, work ethic, and skill set I would appreciate your consideration for this job opening. 
My qualifications include but are not limited to effective communication, relatability, confidentiality, dependability, organization, leadership skills, and passion for the profession. This past year, I was a ninth grade school counselor where I was responsible for 170 students and assisted them with their transition into high school. As the 9th grade school counselor, I was one of four administrators responsible for the wellbeing of the students and overall campus. I conducted individual/group counseling, taught classroom lessons, facilitated college/career readiness discussions, organized college tours, and handled administrative duties that include but are not limited to attendance/truancy, standardize testing, grades, and reporting. 
Prior to becoming a school counselor, I was an employee at Congreso de Latinos Unidos, where I would work with but not limited to the Latino community in the Philadelphia area. My last position in the organization was a case manager within Congreso’s Education and Workforce division in their E3 program; serving youth ages 17-21. My responsibilities were to assisting students in the areas of socio-emotional development, academics, and college/career readiness through case management. I also monitor student’s attendance, tracking GED progress, guidance/counseling, conducting workshops, data entry, and student retention.
I strongly believe my experiences within the field have strengthened my skills and knowledge within the childhood development and education. If given the opportunity as a Supervisor for the 21st Century Learning Program at Cora, I will be able to get back into the field where my passion lies, be an advocate,  provide guidance, and serving as an agent of change for all students.
Thank you for your time and consideration.
Sincerely,
Erica Figueroa
