Richard Amoako
4530 Spruce Street, Apt. #3D
Philadelphia, PA 19143
215.498.1359
ramoako@gmail.com


September 17, 2018

To Whom It May Concern,

[bookmark: _GoBack]With this letter and resume, I would like to extend my strong interest in the “Supervisor-21st Century Learning Program” position with CORA Services.  Through my experience and education, I believe that I have gathered the educational and managerial skills that would enable me to become an integral part of your team. 

Throughout my time in Philadelphia, I have accumulated over 12 years of service in youth and school-based programming.  These years of service include developing and managing after-school and school-based programs: 
· Truancy prevention programs (Diplomas NOW, Intercultural Family Services) 
· Out of school time/afterschool programs (City Year, Project H.O.M.E., United Communities, PHMC)

During my time with Project H.O.M.E.’s Honickman Learning Center, I developed our college, entrepreneur, and tech-based curriculum for our OST program.  Much of the work student’s completed involved web design (assisting students with creating websites), music (students made music using our in-home music studio), and a tech-based College Access program that I taught once a week.  In addition, I have a strong background in not only working within a student setting, but developing new programs within an organization:
· Developed a High School based behavioral health curriculum that integrated the use of technology during my tenure as the Supervisor for United Communities’ Intensive Prevention Services Program.
· Developed curriculum as a Servant Leader/Team Leader for Philadelphia Freedom Schools’ Summer Literacy and Math Program.

As it relates to my tech background, I am proficient in Microsoft Office, and database systems (namely ETO).  In addition, I have self-taught skills with web design and coding.  I would like to thank you in advance for your time and any consideration you may give me now, and in the future.  I look forward to hearing from you, and please do not hesitate to contact me if you have any questions or require additional materials.  Thank you for your time and take care.

Sincerely,
Richard Amoako, MSW
