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Dear Sir or Madam:
When I learned of your search for a Department Assistant to join your team, I was eager to present the enclosed resume for your consideration. I believe my employment history in customer services has provided me with the required skills and a solid foundation to perform this job successfully. 
My most recent job experience has helped me to develop outstanding communication, customer care and interpersonal skills. My enclosed resume contains more details about my qualifications and skills.
I look forward to discussing with you the contribution I can make to your organization. I can be reached at (267) 471-1814.
I greatly appreciate your time and consideration.
 
Sincerely,
Meghan K. Rhodes

