09/16/2018


Dear Madam/Sir

First, thank you for taking the time to review my qualifications. 
[bookmark: _GoBack]It is with great interest and enthusiasm that I respond to the position of Prevention Education Specialist posted on your agency’s website.

I have an extensive background that extends from the United States Army, education field, and human services. I received my Master of Science degree in education from Elmira College in May 2011 with a GPA of 3.88. I received a Bachelor of Arts degree in sociology with a minor in history from the University of North Texas May 2009 with GPA 3.4. 

My core qualifications include:
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· 
· Case Management
· Needs Assessment
· Intake Procedures
· Treatment Planning
· Resource Referral 
· Risk Assessment
· Progress Notes
· Documentation 
· Managerial  skills

I have a strong passion for helping others blossom into responsible, successful, and well-rounded individuals, and as such, I would be grateful for the opportunity to meet you in person to discuss how I can contribute to your organization. 

Thank you for your time and consideration and I look forward to speaking with you soon. Please feel free to contact me at 518-409-0996 or 267-689-0916.

Cordially, 


Mary L. Hendrick

