Ana W. Medina
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917-702-1971 anamedinapeynado@gmail.com


Professional Experience:                                                                   

Alphabet Alley Child Care Center                                                             Philadephia PA
Lead teacher                                                                                                        2017-
 

• Develops, weekly plans, and implements age appropriate curriculum (lesson plan) to nurture and stimulate all domains of children’s development in their care. 
• Provides a developmentally appropriate classroom environment that reflects the children’s learning and growth. 
• Perform on-going developmental evaluations of children as required by funding sources and develop lesson plans and follow curriculum implementation that addresses the individual needs of each child.
 • On an on-going basis, plan, evaluate and improve the physical environment in the classroom to create opportunities to meet the changing needs of the developing child.
 • Provide responsive care to all children by adapting daily care giving routines and plans to the interests and needs of the individual child and the group. 
• Prepare developmental progress reports as needed.
 • Demonstrate cultural competency and respect for the child's background by incorporating the cultural, linguistic and familial values and beliefs into the childcare program and lesson plans. 
• Exchange information and serve as a member of a multi-disciplinary intervention/prevention team.
 • Completes child transition and orientation of the classroom with parents.
 • Maintain ongoing, open communication with parents/ caregivers.
• Provide a classroom environment that encourages parent participation. 
• Ensure that each family receives an opportunity to build strong relationships and experience clear communication with teaching staff. 
• Plan periodical parent conferences to discuss children's developmental progress, needs and interests.
 • Liaison with children's families to ensure smooth transition from home to child care setting and transitions from classroom to classroom when needed. 
• Assist families with children's transitions from toddler to preschool and from preschool to kindergarten. 
• Maintain accurate, complete and timely client and agency records; Completes daily meal and attendance records.


















St Alphonsa’s Academy Center and Child Care Center                Philadelphia,PA 
 (Group Supervisor)                                                                             2015- 2017

· Supervise and monitor the safety of children in their care
· Prepare meals and organize mealtimes and snacks for children
· Help children keep good hygiene
· Change the diapers of infants and toddlers
· Organize activities so that children can learn about the world and explore interests
· Develop schedules and routines to ensure that children have enough physical activity, rest, and playtime
· Watch for signs of emotional or developmental problems in children and bring the problems to the attention of parents          
                                                                                                            

	New York, NY
Hanna Z Adult Day Care                                                                                 2013-2014
Case Manager

· Interview clients, review records, conduct assessments, or confer with other professional to evaluate the mental or physical condition of clients or patients.
· Assist clients in adhering to treatment plans, such as setting up appointments, arranging for a transportation to appointments or providing support
· Educate clients or community members about mental or physical illness, abuse, medication, or available community resources.
· Collaborate with counselors, physicians, or nurses to plan or coordinate treatment, drawing on social work experience and patient needs.
· Modify treatment plans according to changes in client status.
· Supervise or direct other workers who provide services to clients or patients.
· Develop or advise on social policy or assist in community development.
· Monitor, evaluate record client progress with respect to treatment goals.











Cathedral International School                                                                      Dominican Republic
Psychology Department                                                                                  2010-2013    
Psychology

· Assessment and Interpretation Identifies and assesses the learning, development, and adjustment characteristics and needs of individuals and groups, as well as, the environmental factors that affect learning and adjustment. Uses assessment data about the student and his/her environment(s) in developing appropriate interventions and programs
· Direct Interventions for Students Provides interventions to students to support the teaching process and to maximize learning and adjustment
· Consultation and Training Provides consultation to parents, teachers, other school personnel, and community agencies to enhance the learning and adjustment of students. 
· Program Development Assists in the planning, development, and evaluation of programs to meet identified learning and adjustment needs.
· School Psychology Program Implementation Delivers a planned and coordinated program of psychological services.
· Professional Practice and Development Applies ethics and standards of professional practice in the delivery of school psychological services and observes relevant laws and policies that govern practice. Participates in professional organizations and continually seeks to improve professional knowledge and skill. 
· Communication and Relationship Skills Communicates effectively with students, parents, and school staff.


Alco Group                                                                                            Santo Domingo, Dominican Republic
Human Resources Administration                                                     2008-2010

· Explain company personnel policies, benefits and procedures to employees or job applicants.
· Record data for each employee, including such information as addresses, weakly earnings, absences, amount of sales or production, supervisory reports on performance, and dates of reasons for terminations.
Gather personnel records from other departments or employees. 


Education:
B.S In Psychology, Intec University, Santo Domingo, Dominican Republic

Skills:
Fluent English and Spanish
Communication Skills
Customer Services Skills
Computer Skills (Microsoft Word, Excel) 
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