Andrea Smith

603 E. Mt. Airy Avenue

Philadelphia, PA. 19119

215-242-0408

August 19 , 2018

Dear Sir/Madame:

Thank  you  for  excepting and reviewing my resume for the position that you have currently posted.  I believe I have the experience needed to be an asset to you  and  those you serve.

I am organized, motivated and enthusiastic, which allows me to work well independently and with my peers. In previous positions, I have been a hard worker who is flexible and willing to go the extra mile.

Again, Thank you for taking the time to consider me for this opportunity and I look forward to hearing  from  you.


Sincerely,


Andrea Smith   

