Antoinette Joseph
6901 OLD YORK RD APT D103
 PHILADELPHIA, PA 19126
484-855-9449
shayjoseph3@icloud.com

Objective  
A motivated, dependable and optimistic newly graduate seeking a business position.

Education
Pace Institute, Reading, PA					                 	November 2010- August 2012
· Associates Degree in Specialized Business: Business Management
      Southern New Hampshire University, Online					May 2015- December 2017
          Bachelors of Science in Business
· Human Resources Management

Medical  Experience	
      Certified Nursing Assistant
          Einstein Moss Rehab Philadelphia, PA					     September 2016 to Current
The Reading Hospital Rehabilitation, Wyomissing, PA			      February 2014 to July 2016
The Highlands at Wyomissing, Wyomissing, PA       			        June 2010 to August 2012
Spruce Manor and Rehab, West Reading, PA   				        August 2009 to June 2010
· Monitored vital signs
· Inputting information in computers
· Making copies, documents and clerical work
· Observed/Fed/Toileted Residents
· Kept the residents room organized and cleaned
· Helped with activities of daily living 
Clerical/Retail Experience
     Sales Associate – Bon-Ton, Wyomissing, PA			        	November 2012 to May 2015
· Keep a tidy store front and replenished stock as needed
· Cash Handling- Cashier (opening and closing registers)
· Customer Service
    Teller 1 – Metro Bank, Muhlenberg, PA				July 2013 to February 2014 
· Cash Handling
· Entering transactions on database
· Assisting customers with questions
Qualifications/Certifications
· Microsoft Office - Word, Excel, Access and PowerPoint.
· Certified Nursing Assistant
· Cash Handling
· Customer Service
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