Charnisse Ford
		2732 Cranston rd
Philadelphia, PA 19131
(267) 250-6870
Charnisseford@gmail.com
Summary: A dedicated, driven, ambitious employee looking for a career where I can expand my knowledge and experiences and grow personally and professionally.  
Education:
Thompson Institute 								Philadelphia, Pa
Medical Assistant (2004) Diploma
Prism Career Institute	 						             Upper Darby, Pa
Degree in Paralegal March 2010 ( Associates)
Skills:
· Knowledge in various Legal functions
· Expertise in Microsoft word, excel, PowerPoint
· Customer Service excellence 
· Administrative experience (Multi Phone lines, memos)
· Deadlines and goals driven
· Leadership Qualities
· Typing  40+ words
· Team Player
· Housekeeping 
· Phlebotomy 
· Vital Signs
· Medical Records
Green Tree School    (Oct 2016- May 2018) One on One Educational		Philadelphia, PA                                                                                 Working with students with Autism, working on ABA skills, also probe sheets. Helping with using of devices to communicate effectively. Monitoring behaviors and helping with bathrooms and hygiene. 										
KMS Services   (Feb 2015- Oct 2016)						Philadelphia, PA          PCA (Personal Care Assistant) - Working with students with Autism and special needs and a school and daycare setting. Implementing goals set out in IEP. Helping with behaviors, writing progress notes, and working with feeding and toileting. 
Dunbar Counseling Services        (August 2010- May 2014)			Philadelphia, PA
TSS Worker (Therapeutic Support Staff)   Working with students with behavioral problems and Autism in a school and home setting, Implenting interventions and goals set forth in a treatment plan. Writing progress notes and helping with the controlling of behaviors.
Honors and Awards:
· Dean’s List ( Prism Career Institute)  Two Semesters
· Perfect Attendance Award (Prism Career Institute) Two Quarters
· Salutatorian 2010 G.P.A 3.8

