Charnisse Ford 
2732 Cranston Rd,
 Philadelphia, Pa 19131
Charnisseford@gmail.com
To: Human Resources 		
From: Charnisse Ford
Re: Evening Receptionist 
Date: October 27, 2018
My work experience as a 1; 1 educational Support Staff and Behavioral Health Worker for children with Autism for varies companies, has prepared me for a position with any company working with Children and handling deadlines.

The education and professional experience I have learned at Peirce Junior College has prepared me to become a successful employee with any company. The knowledge I’ve gained in both the classroom and on the job, in subjects such as Domestic Relations, Criminal Law, and Case Briefing has prepared me to become a superior employee, also proficiency in Microsoft word, PowerPoint, and knowledge of Microsoft Excel, Access and Outlook. More importantly, employment with you and your company would be mutually beneficial. Working in the Behavioral Health Field as a TSS Worker and PCA, I have learned to incorporate my work experience into everyday life from meeting deadlines and communicating efficiently combined with my typing skills. I am a very punctual person and I am at my best when learning and applying new skills. Your company has the ability to broaden my horizons, and I know with the combination of my experience, education, and motivation to excel makes me an asset to your company.

I am confident that I can make a valuable impact on your company as an Evening Receptionist.   Please feel free to contact me at (267) 250-6870 or via email Charnisseford@gmail.com to arrange an interview. Thank you for your time and consideration in the matter. 
Sincerely, 
Charnisse Ford


