October 26, 2018

To whom it may concern,
 Hello my name is Maria Carrasquillo. I am interested in applying for the part time Receptionist position.  I have the professional skills you are looking for. I have excellent customer service and interpersonal skills. I have many years of administrative experience in areas of medical and non-medical offices.  I am able to multi-task and work well in a fast-paced atmosphere independently or as a team. I am a very motivated and determined person with a pleasant and positive attitude.
I will greatly appreciate the opportunity where I can utilize my experience and knowledge and become a valuable addition to your employee team. Thank you for taking the time to review my letter and resume.  
You can best contact me on my cell : 267-738-8943
 
Best regards,
 
Maria Carrasquillo 
