Deneen B. Rose
7332 Woodcrest Avenue
Philadelphia, PA 19151
215.313.0127
deneenrose@gmail.com



Dear Sir/Madam

[bookmark: _GoBack]I’d like to be considered for the part-time evening receptionist position posted per your posting on Indeed.com.  

As my resume indicates I have extensive customer service experience.  I am detailed orientated, have ability to multi task, possess excellent interpersonal and communication skills that promote serve as both a liaison and resource.   I believe  one of my strongest assets is the ability to work with sensitivity of those of varying backgrounds and maintaining confidentiality while providing quality customer service.  I’m also  proficient in Microsoft Office and am capable of learning web-based database programs. 

I welcome and opportunity to meet to further discuss my qualifications.  Please feel free to contact me at 215.313.0127.

Thank you in advance for your time.

Deneen B. Rose

















I’m computer savvy and possiess the ability to milti task while meeting deadlines.  In my current position I work closely with the senior community which requires bothe sensitivity and patience. I believe I’m a “people person” and will be an valuable asset to your organization. 

I welcome an opportunity to personally meet with you to further discuss my qualifications.  I can be reached at 215.313.0127.

Thank you in advance for taking the time to review my resume.

Sincerely, 

Deneen B. Rose
