Ivette Colón
62 Manor Ln.

Willingboro, NJ  08046
Cel. 732-207-7864
October 26, 2018
RE:  Evening Receptionist, Part-Time
Dear Human Resources Manager,
I am submitting my resume for consideration for the position of (Evening Receptionist, Part-Time).  I am presently working full time at Southern New Jersey Perinatal Cooperative in Pennsauken, NJ as a Customer Service Coordinator.  I perform triage role with clients who seek services by phone or in person and case managed all referrals received and assign referrals to different programs or agencies.
I previously worked 6 years at Central Jersey Family Health Consortium as a NJIIS Quality Assurance Specialist, I worked for the New Jersey Immunization Information System Dept. and provided customer / technical service to providers, school nurses, NJIIS Users, Trainers, QA Staff and to the public.  Also, worked 7 years part-time as an Admission Intake Coordinator and Admissions Front Desk for Carrier Clinic (East Mountain Hospital).   
My experience and qualification enable me to meet the requirements of a demanding position and I am certain that I can continue to assist your organization in achieving its desired objectives.  I would appreciate having an interview with you as soon as possible, so that we can discuss, in person, how my skills, capabilities can be of mutual benefit.  Thank you for your interest, attention and forthcoming reply.

Sincerely,
Ivette Colón
