Brittney S. Nance
1611 Bentley Court 
Columbia, SC 29210
brittneynance89@gmail.com

Dear Hiring Mangers, 
My name is Brittney Nance, and I have applied for a position that was recently advertised via an Indeed career-site job posting, and was impressed with what I learned about Cora Services, Inc. The Case Manager- Student Assistance Program position will help me use my education and the skills that I developed over the past few years.
[bookmark: _GoBack]I am a graduate of Allen University in Columbia, SC where I obtained my undergraduate degree in Social Science with a minor in Human Services while maintaining a 3.3 GPA. During my enrollment at Allen University, courses such as social psychology, human services, and principles of sociology have challenged and prepared me to use the necessary critical thinking, analytical, and communication skills to effectively work independently as well as a part of a team to successfully achieve goals. Currently, I am enrolled at Webster University where I am pursuing a Master’s degree in Mental Health Counseling. 
Over the course of my academic and professional work career, I have developed and strengthen various skills that are essential to my success in the work place. I have many excellent skills; being well organized, outstanding leadership skills, capacity for engaging in teamwork, ability to use good judgment and problem solving skills and assertive. The most important part of my skills; I am an extremely hard diligent worker. I can tell you I’m the right fit for the vacant position because this is something I am very comfortable with, enjoy, and have been looking for.
Working for the South Carolina Department of Correction provides me the opportunity to really dig in and experience different situations where I had to provide assessments, counseling, and psychotherapeutic treatment for the departments residents. In addition to these skills I have the ability to analyze situations and determine the appropriate course of action in a short time span which I know is vital in providing a happy, healthy, and safe living environment for our residents in crisis situations.
I would appreciate the opportunity to talk more with you about the position. After I complete my graduate program MA in Mental Health Counseling this coming fall, I’m leaping out on faith and will be moving to Philadelphia, PA for a new start. The easiest way to contact is at 803-479-7503 or email me at brittneynance89@gmail.com. Thanks for your time and I’m looking forward to hearing back from you. 
Prospective employee, 
Brittney S. Nance 


