 Kelli Perry Blunt
7901 Henry Ave. Apt. D101
Philadelphia, PA 19128
610-348-1094

To whom it may concern,

Greetings, my name is Kelli Perry. I have experience as a teacher, receptionist/ concierge, customer service, assisted living and retail associate.  I love to help people shop and I always keep a positive attitude. On my resume, you will find that I was responsible for a wide range of duties. I strive to be a hard diligent worker, leader and motivator, who can and will master any job. I am someone who never lets dull or sad moment ruin the day. I would like to meet with you when it is convenient to you. Thank you for your time and consideration my resume and work availability is attached. My salary requirement is in the $35,000 to $45,000 range, however it is negotiable.


Thank you,


Kelli Perry Blunt




























[bookmark: _GoBack]Kelli Perry Blunt
7901 Haney Ave. Apt D101
Philadelphia, PA 19128
610-348-1094
msperryteaches@gmail.com

Objective
To secure employment that will challenge me and allow me to strengthen the skills acquired from previous employment.
Computer Skills
Microsoft Office suite
POS system
Additional Software
	PeopleSoft
	Millennium 
	Tadpoles
Skills:
The ability to communicate both verbally and in writing complex arguments based on facts, arguments and interpretations. Expertise in analyzing, assessing, and applying information from a variety of sources

Work History
Bala Cynwyd School for Young Children, PA 
Toddler Teacher, 08/2016- 10/2018
Created a healthy, and welcoming learning environment. 
Established a trusting relationship with parents and children.
Supervise various classrooms as well as activities in a patient, and loving manner. 
Created lesson plans monthly
Ensuring that children use their imagination to the best of their ability. 

The Learning Train Academy, PA
Lead Teacher, 04/2015- 8/2016
Matained a safe and healthy environment for children
Created lesson plans monthly
Created new learning activities
Provided a platform for children to use their imagination to the best of their ability
Matained an open communication with parents

The Goddard School, PA
Lead Teacher, 06/2014-04/2015
Provided a healthy, neutering and safe environment
Advanced the physical and intellectual competence of children
Supported social and emotional development and provided positive guidance
Prepared three meals
Attended various trainings provided and not provide by Goddard to advance my knowledge
Created monthly lessons that were creative to stem the imagination of children 
Established a open communication and relationship with parents 

Hand and Stone Massage and Facial Spa- Philadelphia, PA
Spa Associate, 09/2013- 05/2014
Provide excellent service to members/ guests by answering phone calls, setting appointments, greeting members/ guests upon arrival and selling memberships.
Maintained professional front desk and reception area
Assist in administrative tasks including filing, member folder maintenance, and data entry of client records and surveys.
Assist in maintaining cleanliness of therapy rooms, common areas and storeroom
Various duties as assigned by management

Pier 1 Imports, Paoli, PA 
Sales Associate, 10/2012- Present
Opened the store and maintained a clean environment
Prepared store for next business day at closing
Greeted all guest
Assisted guest with shopping, product orders, and bill payments
Off load product from truck

Symphony Square Assisted Living, Bala Cynwyd, PA
Concierge, Activities Assistant 04/2012- 09/2012
Greeted all visitors and directed them to their destinations
Answered and directed all incoming calls
Kept Concierge’s desk as well as the main lobby clean at all times
Check and stocked Bistro
Supported Management staff
Ensured that all residents received their mail and any messages
Provided information, advice, guidance and assistance to guest, residents, and staff
Assisted with the planning, and performance of activities for residents  
Organized programs that would stimulate and encourage socialization, provide entertainment, relaxation and pleasure to aid in improving daily living skills

Keystone Mercy Health Plan, Philadelphia, PA
Human Resources Summer Intern 06/ 2008- 08/2008; 06/ 2007- 09/2007
	Answered and directed all incoming calls
	Greeted all visitors and directed them to their destinations
	Supported a staff of 25 people
	Prepared paperwork for: ID badges, applications, exit interviews, completed and faxed complete employment verifications
	Completed I9 forms and filed them
Sorted resumes
Prescreened candidates
Scheduled interviews
Posted jobs on internet

Education, Awards, Certificates
Rosemont College, Rosemont, PA: Graduated with MS. in Education, 05/16
Rosemont College, Rosemont, PA: Graduated with BS in Early Childhood Education, 05/2014
Overbrook High School, Philadelphia, PA Graduated with diploma and Honors 06/ 2008
National Honors Society, Distinguished Honors, Ruth Hayre Scholarship
Volunteer Work
Calvary Baptist Church
Children’s Church Teacher 2006, ages 1-3
Teach children about the bible
Help the children use their imagination to the best of their ability.
Clearances available upon request
