Denara L. Johnson
5313 Delancey Street
Philadelphia, PA. 19139
Phone # 215-921-0738
Email: denaraljohnson@gmail.com

October 30, 2018

Dear Recruitment/ Human Resources Department;
I am writing concerning a position within your organization. I have a particular interest in working with your company and would appreciate being a candidate for employment.
I have well over 15 years of experience in the fields of Customer Service, Workers’ Compensation and Administrative Duties. My strengths are my ability to multitask, meet deadlines and be proficient all while maintaining a positive attitude to fellow coworkers and visitors. I am hardworking  and dependable with a variety of skills and common sense.
Attached is my resume. I hope it will be helpful in evaluating my qualifications for a position. Please feel free to contact me at you earliest convenience to arrange for an interview. I look forward to meeting with you to discuss your requirements for this employment opportunity.
Thank you for your time and consideration.
Sincerely,
Denara L. Johnson
