Diana Malone
She/her/hers
4513 W. Chester Drive Aston PA 19014
(C:) 215 313 8190 (E:) dmalone0604@gmail.com
5 July 2018
Ms. Karen Minyety and Ms. Patricia Dunne
Medical Case Manager
Mazzoni Center
1348 Bainbridge Street
Philadelphia, PA 19147

Dear Ms. Minyety and Ms. Dunne,
        I have admired the work and uniqueness of the Mazzoni Center and their ability to bring together a multitude of services to assist folks in the community and meet them where they are at since I learned about them two years ago. Therefore, I was more than interested when I came across the opportunity to apply for a position as a Medical Case Manager, and potentially be part of this incredible team while utilizing my BA degree and minor studies in Social Work. 
        As you can observe in my resume, the combination of my college studies and six years working in customer service/ restaurant management, have led me to develop strong communication, time management, and group dynamic skills. Additionally, due to my experience of supervising and working with a team of employees, I am proficient in multitasking while prioritizing deadlines to complete tasks at their full capacity. All of which will be essential to working with and providing services for various populations as a medical case manager. 
      Please review my attached resume for additional details about my education and experience. I will follow up within the next week for a possible interview to further discuss this opportunity to work for the Mazzoni Center. In the meantime, should you have any questions, I have provided my contact information above.
Thank you for your time and consideration thus far,
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