
Erika A. Bennett
3874 Conshohocken Ave
Philadelphia, PA. 19131
267-997-5138
Erika_Bennett1@yahoo.com
 
Dear Sir or Madam:
 I am a motivated college student majoring in Early Childhood Education. However I’m currently enrolled at Harcum College where I plan to further my education and also enroll in a Computer Science class while I attend.
 
I am very interested in becoming a part of your team because of my commitment to quality. I am also interested in working with people and I am determined to find a position that allows me to work with others because I know I would do a wonderful job at that. This job also appeals to me because I am determined to work in a professional working environment where I can finance my college education where my extensive experience will be further developed and utilized. Your facility would gain an individual who is dependable, motivated, personable, and courteous.
 
I would appreciate the opportunity to discuss my credentials with you at a mutually convenient time. Thank you for your consideration.
 
Respectfully yours,
 Erika A. Bennett 

Erika A. Bennett
3874 Conshohocken Ave 
Philadelphia, PA 19131
(267)-997-5138
Erika_bennett1@yahoo.com
 
OBJECTIVE
Motivated college student majoring in Early Childhood Education and minor in Business and Marketing. Seeking employment to finance my college education where my extensive experience will be further developed and utilized.
 
GENERAL SKILLS
Filling, answering telephones, copying, faxing, cashiering
Personal care, customer service and monitoring.
 
OTHER SKILLS
Computer, team leadership, organizational, interpersonal, one on one
Care, communication, customer service and food services.
 
EXPERIENCE
Resources for Human Development/ Family House Norristown Drug & Alcohol Abuse for Women And Children 
-Norristown, PA 2016- Present 
Title: Parent Support Counselor 
Duties: Observing and assisting the women with their children during their daily life. Doing workshops with the women and children and finding transitional housing for the women and children. Also helping the women who don't have their children in the program with them get their children back and prepare them for when their children come. Holding life skill groups and sessions with the women and children. 

Philadelphia School District
-Philadelphia, PA 2011-Present
Title: Supportive Service Assistant- Noon Time Aide- Bus Monitor- Special Education Assistant/One to One-Behavioral Support Worker/Administrative Assistant
Duties: Assisting teaching and non-teaching staff in schools. Providing instructional assistance in the classrooms in major subject areas, prepare and distribute classroom materials and/or facilitate services to support the program’s overall objectives and relating to and interacting with children. Also counseling those who need help with disabilities or problems that impair learning or social functions. While trying to inflict positive behavior in students, providing supportive interventions to families and students. Nevertheless assisting and distributing information within the school. Greeting parents and guest as they enter and exit upon the school. Planning and scheduling fundraisers within the school. Also making and providing various kinds of administrative support to staff, students and families.

Department Of Education/Philadelphia Department Of Recreation Summer Food Program
-Philadelphia, PA 2012-2017
Title: Lead Health Monitor
Duties: Traveling around the State of Pennsylvania monitoring PDR food at Summer Sites and assisting the educational staff in the integration of the nutrition component into the curriculum. In addition to ensuring the Summer Sites are clean and are running efficiently and assisting in the supervision of food service operations; reviewing purchase orders and menu record books and comparing them. Nevertheless ensuring the food items meet the requirements of the program. However I work this job every summer.
 
 
City Health Center 
-Philadelphia, PA 2010-2012
Title: Receptionist
Duties: Greeting visitors and directing them to the appropriate office. Often pulling and filing medical records updating and changing them when necessary. Creating new patient files or modify transferred files. In addition to entering patient information into the office database and locating and moving files so they are easily accessed by other medical personnel. Nevertheless monitoring waiting rooms assisting patients with check-ins or check-outs and answering questions.
 
 
EDUCATION
Harcum College -Bryn Mawr, Pa Course: Early Childhood Education Expected Completion 2020
Delaware Tech College –Dover, DE 2009-2010
Course: Business and Marketing 
 
Cheyney University- Cheyney Pa
Course: Early Childhood Education 
2007-2008
 
I have a valid driver license.
 
References 
Christiana Washington -Philadelphia School District – (484) 535-0098
Edmonia Thomas – Philadelphia School District- (267) 251-540
Yvonne Davis - Philadelphia School District - (267) 979-7500 
[bookmark: _GoBack]Adriene Trusty- RHD- Family House Norristown- (610) 209-8205
Yasmine Lancaster- RHD- Family House Norristown- (215) 934-9503
Sent from my iPhone
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