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                                                   2831 W Albert Street
                                                  Philadelphia Pa, 19132
Objective:  Seeking a position that will help further and use my skills in       communication and organizational skills. A position that will offer me a healthy workplace.


Experience

Unit Clerk
      Thomas Jefferson University Hospital
      Philadelphia, Pa – Pennsylvania
      Nov, 2005 / Present
      Customer Service, light typing, charting, appointment setting, bed management, switch board, and doctor interaction.

Baby Photographer
       360 Photography
      Philadelphia, Pa – Pennsylvania
      May, 2004 / Mar, 2006
      Customer Service, newborn photograph., bank deposits, cash and credit card handling.


Accountant
        Walmart
        Wyncote, Pa
        Dec, 2002 / Aug, 2003
        Counting and collecting money from cashiers, large bank deposits, and supervising a staff of 4.


Assistant Manager
         Claire’s Boutique
         Cheltenham, Pa
         June, 2001 / Dec, 2002
         Customer Service, supervising a staff of 3, bank deposits, opening and closing, making sure that all merchandise is out and neat on the show floor.


Automation
        United States Postal Service
        Philadelphia, Pa
        Oct, 1999 / Feb 2000
        Loading and unloading mail off of machines and making sure that all of the zip codes were in the correct bins.


Education
          Martin Luther King HS
          1987 – 1991
          Diploma

Skills
          Light typing, word, power point, excel, calculation, switch boards.

      
       
