JENNIFER K. CHEDDAR
5557 Locust Street Philadelphia, PA 19139
Email: jkched@gmail.com    Phone: (717) 712-8134

EDUCATION

Master of Arts in International Studies 

University of Wyoming, Laramie WY
GPA: 4.0
Bachelor of Arts in History

Mansfield University of Pennsylvania, Mansfield PA
GPA: 3.97

PROFESSIONAL EXPERIENCE
CLEAN WATER ACTION PHILADELPHIA, PA: 2018-Present

Office Manager

· Coordinate all recruitment activities with Canvass Director including campus outreach, community outreach, and other recruitment initiatives

· Maintain daily, weekly, and monthly canvass reports

· Maintain personnel files and track staff benefits accrual and use

· Process information requests from the public and refer appropriate staff

· Provide programmatic  and technical support to the office at large 

PEACOCK ACRES, SALINAS, CA: 2013-2016  
Program Manager, PATH (THP-Plus of Monterey County)
· Intensive case management and transitional housing program development; worked one-on-one with caseload of former and current foster youth to aid in the development of life-skills, assisted in achieving independent living arrangements to remedy homelessness, and helped maintain school success. My position was rooted in consistently maintaining rapport with clients through person-centered relationship building.
· Maintained case files, report writing, and data collection related to clients; oversaw data reporting on outcomes and best practices for working with marginalized youth in low-income communities
· Member of core team to develop and implement a unique mental health program for former foster youth in Salinas
· Organized community-outreach programs and coordinated volunteer efforts serving immigrants, at-risk youth and homeless populations in Salinas, CA
· Supervised case management training and mentored capstone projects for social work interns from CSUMB’s Collaborative Health and Human Services Program

UNIVERSITY OF WYOMING, LARAMIE, WY: 2011-2013
Graduate Assistant

· Aided professor with and performed lecturing and class preparation
· Graduate Teaching Assistant for Global sex work and human trafficking; Social science research methods; International Studies senior capstone
· Proofread, edited and graded student papers; aided students with study and note-taking skills
· Completed research and editing tasks for Graduate Advisor, such as proofreading, preparing citations and references, creating manuscript indexes, interview transcriptions, and archival work
· Wrote, edited and successfully defended master’s thesis entitled: Survival in a hostile land: Dominican women of Haitian descent in Santo Domingo
WYOMING HUMANITIES COUNCIL, LARAMIE, WY: 2012-2013
Graduate Assistant
· Reviewed grant applications and assured applications were complete and relevant
· Assisted in writing two successful grants for humanities programming
· Organized and implemented Humanities Programming in the Wyoming community 
UNIVERSITY OF WYOMING, LARAMIE, WY: 2012
Adjunct Instructor
· Adjunct faculty for the Gender and Women's Studies department, WMST 1900: Women and Leadership, during the Summer 2012 semester
· Developed course material to align with university requirements
· Lectured daily to students working to fulfill Sociology, Women’s Studies, Oral Communications, or Information Literacy requirements
· Assessed student-learning outcomes through assignments and presentations
· Designed and oversaw a required volunteer Service Learning Component to align community involvement and engagement with the course material
COMMUNITY SERVICE ALLIANCE, SANTO DOMINGO, DOMINICAN REPUBLIC, 2012

Research Intern

· Conducted original sociological and anthropological thesis research concerning the life experiences of Dominican women of Haitian descent and Haitian migrant women living in the Dominican Republic

· Examined social problems that impact the lives of Dominican women of Haitian descent, such as irregular migration, forced or coerced migration, human trafficking, statelessness and extreme poverty

· Interviewed 18 women of Haitian descent living in Santo Domingo and built relationships through participant observation; met with 10 human rights-focused nongovernmental and governmental agencies in Santo Domingo to assess available services and community partnerships

MANSFIELD UNIVERSITY OF PENNSYLVANIA, MANSFIELD, PA: 2007-2010
Supplemental Instructor and Tutor

· Multi-disciplinary academic tutor: History, Anthropology, Sociology, and Economics
· Organized group study sessions for students to develop study and note-taking skills

· As the Supplemental Instructor for HST-2220, World War Two, attended lectures and facilitated outside study sessions with students to aid with test and assignment preparation
· Consistently met with students outside of tutoring hours to help achieve success
CORE SUSQUEHANNA AMERICORPS, DONALD HEITER COMMUNITY CENTER, LEWISBURG, PA: 2005-2006
Youth Programmer
· Helped oversee after-school program for at-risk youth aged 6-17
· Organized community outreach programs and coordinated volunteer efforts including weekly Band Nights for teenagers and the Annual Martin Luther King Day celebration
AWARDS & RECOGNITIONS

· University of Wyoming, College of Arts & Sciences, Saunders & Walter Research Award, 2012
· University of Wyoming, International Studies Research Excellence Fund, 2012
· Dick and Lynne Cheney Fellowship for Excellence in Study Abroad, Summer 2012

· University of Wyoming, Garth Massey Outstanding International Studies Graduate Student, 2013

· Mansfield University of Pennsylvania, Harold E. Terry Scholarship for Excellence in History, 2007-2010
· Mansfield University, 2009-2010 Outstanding Senior, Department of History and Political Science

· Phi Alpha Theta Regional Spring 2009 Conference Prize, Best European History Paper: A gateway for Fascism? Thematic authoritarianism in Weimar cinema and Fritz Lang’s Metropolis

· Phi Alpha Theta Regional Spring 2007 Conference Prize, Best Pennsylvania History Paper: The people and their mill: The Homestead Strike of 1892
