
LaToya T. Tyson
1367 E. Rittenhouse Street Philadelphia PA 19138
Latyson1980@gmail.com 267-212-3050

Dear Human Resource,
I, LaToya Tyson, strongly believe that the skills and abilities I have gained during my career to date make me an excellent candidate for the position. The key proficiencies I possess which relate directly to your job requirements include:
· [bookmark: _GoBack]Communication skills - successful in building strong co-operative relationships with key clients and decision-makers. 
· Planning and organizing - proven track record of effectively prioritizing multiple tasks and assignments in a fast-paced work environment to efficiently meet departmental/company objectives.
· Team player - a solid reputation as a competent team member who is always prepared to go the extra mile to achieve results. 
· Self-starter - considered a highly motivated employee with the capacity to learn quickly and take responsibility for my own development. 
Apart from these, I'm also a results-driven person, dependable, energetic and eager to learn type of person. So I would be delighted if you were to consider me for a position with your company. If offered the position I would be available to start within 2 week. I believe that I am the right woman for the job.
Sincerely,

LaToya T. Tyson


