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October 11, 2018


Dear Hiring Manager, 


I am applying for the PT medical receptionist position. In my numerous roles within the field, I have gained extensive experience in both the administrative assistant as well as the medical assistant aspects of my career. I have worked with direct patient care for most of my career. My experience will contribute to the overall goal and mission of your company. 

Over the course of my career, I have learned how to efficiently multitask, completing multiple job roles simultaneously and without issue. I am proficient in all EMR programming including EPIC and IDX. I possess excellent computer skills; I have extensive knowledge of medical terminology, as well as great patient communication skills. I am fluent in both English and Spanish. I'm also a Nationally Registered Certified Medical Assistant (NRCMA) and CPR certified. I am currently enrolled in B.A dual admissions of Psychology degree at Community College of Philadelphia and transferring to Temple University, as hope to utilize this degree to further my career within your institution upon completion. 

Enclosed you will find my resume, outlining more than ten years of professional and medical experience. I hope to further discuss my knowledge base in regards to benefitting your institution. I can be reached via phone, 267-254-9769, or email, mmarrero34@yahoo.com. I look forward to hearing from you, and the opportunity to join your facility.


Sincerely,


Maira A Peralta, RCMA


