Naqira Carter
527 Rosalie Street, Philadelphia, PA 19120
T: 267-265-2039 E: qiracarter@gmail.com
EDUCATION
Bachelor of Arts in Political Science – January 2016		Shippensburg, PA
Shippensburg University
EMPLOYMENT
Therapeutic Staff Support						Philadelphia, PA
Merakey
May 2018 – Present
· Provide positive interventions for children ages 9-10.
· Transfer coping skills to children using verbal prompts
· Impose de-escalation techniques when child(ren) needed conflict resolutions	
										
Assistant Teacher  							Philadelphia, PA
First Philadelphia Charter School
November 2016 – April 2018
· Worked with a group of thirty kindergartners individually and in small groups to reinforce various learning concepts such as letter-sound correspondence, sight words and story writing
· Maintained order within the classroom by positively engaging students and redirecting disruptive behaviors
· Assisted special behavior/ emotional needs children with additional help to ensure that they achieve academic success
					
Office Technician II							Philadelphia, PA
CO-MHAR (Community Mental Health/ Mental Retardation Center)
September 2016 – August 2017
· Updated records by verifying insurance on the PROMISe portal, and scanning treatment/ recovery plans into the client's chart
· Organized event calendars and office scheduling
· Performed clerical duties of typing, photocopying, faxing and operated a multi-line phone system while directing calls to the appropriate parties

Assistant Teacher							Philadelphia, PA
Philadelphia Citadel Corps
June 2015 – August 2015
June 2014 – August 2014
· Promoted healthy eating habits for children, ages 8-10
· Accompanied the lead teacher in developing activities for the children throughout the day
· Strengthened student’s cognitive skills by engaging in a project-based learning activity
· operations 

REFERENCES
Available upon request



