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OBJECTIVE
To acquire a position in a professional environment that will allow me to utilize and develop skills to secure a position with the opportunity for growth and advancement while becoming a valuable asset to my employer.
EXPERIENCE
Center City Legal Reproductions, Legal Assistant- 2010-2015
Knowledge gf HIPPA laws and civil procedures, communicated by email, telephone and fax to hospitals, attorneys, records management companies, insurance companies ect. to secure records and process invoices. I processed court orders, authorization requests and objections to court cases. I handled multiple tasks such as records management, filing and data entry. 
CcCe Fashion- Sales Manager- 2008-2010
Developed sales strategies to achieve organizational sales goals and revenues, generated timely sales reports. I assisted with the development of sales presentations and proposals. 
EDUCATION
Pierce College 2013-2015 Associates Degree obtained 
Delaware Valley Charter High School- High School Diploma Rewarded in 2010.

SKILLS
-multitasking 
-technical skills such as working with exel, microsoft, and spread sheets. 
-organization 
-communication 
-problem solving ability 

