				        MEGAN DAVIS
					  7421 Montour Street
				           Philadelphia, PA-191111
				                (215) 725- 2135
					 Mints412@aol.com

Employment:
· [bookmark: _GoBack]Saint Cecilia School, Philadelphia, PA – Lunch Aide (2012 - 2018)
· Assisted children during lunch at a parochial grade school Pre – K thru 8th grade
· Supervised children in school yard during recess.
· Fundraising parent volunteer for school, annually

· Presbyterian Church of Fox Chase – Teacher’s Assistant (10 / 2015 – 05 / 2016)
· Assisted Head Pre – K Techer in classroom
· Assisted children with various activities (playtime, circle time, arts and crafts,) 
· Supervised children outside during playtime also during naptime
· Set up for snack time for the children
· Assisted teacher during music time 
· Phoenix Lithographing, Philadelphia, PA – Quality Control Inspector (2000 – 2007)
· Assisted sales and production with customer interaction, monitoring production
· Computerized data entry
· Inspected finish printed product
· Knowledge of packaging systems for UPS and FedEx

Education:
· Paralegal Program at Manor College -  Jenkintown, PA (2016-2018)
· Pharmacy Technology Program at CHI Institute – Philadelphia, PA (2008 – 2009)
· Northeast High School – High School Diploma – Philadelphia, PA (1992 – 1994)
· Cardinal Dougherty High School – Philadelphia, PA (1990 – 1992) 
      
       Extracurricular Activities:
· Member of the Student Council, Member of the Student Senate
· Secretary of the Rotaract Club at Manor College 
        Skills:
· Proficient in the utilization of Microsoft Office Programs such as Excel, PowerPoint, and Office
· Efficient writer with superb organizational skills
· Positive attitude and highly motivated

	






