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Experience:





 Assistant to the Directors, The Men’s Resource Center  May 2017 – current
Ability to organize time and detail, including keeping of records. Answer all calls, letters and emails professionally and promptly. Research, write and submit grant proposals. Utilize Microsoft Office Suite, QuickBooks and SurveyMonkey. Conduct initial client intakes. Provide monthly expenditure reports and client assessments to funding agency. Represent organization at events. Acts as liaison between board of directors and everyday operations. Demonstrated empathy and ability to work effectively with diverse and under-served populations. 
	Peer Coach, Proctor, Mentor -  Community College of Philadelphia – Philadelphia, PA. September 2015 – November 2017
Provides supportive online and in-person counseling and referrals to students. Revised department-wide email template to reflect a more comprehensive overview of student’s needs. Assists student with transitions and goal-setting, refers to different departments and resources, as needed.. Completed PA mandated reporter and confidentiality law training. 
Case Management Intern – U-Belong, Inc. - Philadelphia, PA. June 2017 – August 2017
Conducted individual interviews with recently released clients to assess needs and discuss goals.  Conducted in-home and job site visits as well as acting liaison for court dates.  Report to supervisor, input records and update data into U-Belong database in a timely fashion. Advocate for clients across a wide range of services.
Human Services /Mental Health Intern - Empowerment Resource Associates  - January 2017- April 2017
Helped chair weekly Anger Management Group and collaborated with lead therapist, documented individual progress, intake referrals and updated online case and client files, experience with underserved populations 
Hairstylist, DeCarlo Salon, Philadelphia, PA August 2014 – current
Utilizing 17 years of extensive technical hair knowledge. Expertise in curly hair cutting and styling, precision cuts and special occasion styling. NY and PA Cosmetology licenses. 

Volunteer, Project Home, Philadelphia, PA  2009 – 2015
Assisted with resident GED test preparation, helped coordinate events and call campaigns, cut hair for the residents; still assist occasionally with special events like MLK Day of Service and the Winter PIT count

Assistant Art Director, Rizumu,  Philadelphia, PA  2005 – 2012
Helped the collective gather 48,000 signatures which lead the city to adopt and implement the Philadelphia Curbside Recycling Act 102 in 2008. Staged art events, booked talent, graphic design for promotional materials, event sales, direct promotions and social media
Hairstylist, The Beehive Salon, Philadelphia, PA  2009 – 2013
Artistic and creative hairstylist, working in all capacities. Increased annual revenue month to month. 
Education:
Community College of Philadelphia - Philadelphia, PA.
     A.A.S. - Behavioral Health and Human Services 
     Phi Theta Kappa - Honor Society, Rho Upsilon Chapter
	


Certificates:
PA Mandated Reporter
PA Employment Skills Retention Certificate
FERPA Certification
Domestic Violence Direct Service Certificate  
Social and Human Service Assistant


Skills:
[bookmark: _GoBack]Ability to work effectively with people of diverse educational and cultural backgrounds. Strong administrative and organizational skills, able to work independently as well as part of a team. Excellent verbal, written and interpersonal communication skills. 


	

	







	


