I am contacting you in regards to seeking my career job as a Healthcare Administrator within the healthcare industry and your organization.  I was given your business card from a woman I do not know and, she told me to send you my resume.  
I have a wide range of work experiences in Healthcare, Data Entry and Entry-Level Office work.  I wanted to reach out to you and introduce myself, and hoping you can view my resume in order to becoming one of your official candidates for a position.  
I look forward to speaking with you anytime now, and in the near future.  Thank you, and have a great day.
