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[bookmark: _GoBack]Good Morning,

My name is Erika Smith. This letter is to express my genuine desire to join your staff.  Attached you will find my resume for your review.

My experiences have given me a strong foundation in diverse customer service and people skills. Functioning in a fast-paced environment I have become accustomed to a work atmosphere where teamwork and communication are a priority and handling jobs simultaneously is a requirement.  I am very excited about the possibility of being considered as a candidate, and if selected my main objective is to become familiar with your entire operation whereby that knowledge would allow me to contribute more to the overall growth of your company and at the same time assist me with my own personal goals.

I am prepared to offer an individual who is committed to superior performance, strives for personal growth, delivers through teamwork and is accountable for actions and results.  In addition, I am detail/deadline oriented, eager to learn new areas, enjoy challenges and am quite confident that my work experience and positive attitude coupled with excellent written as well as oral communication would position me as an enhancement to your organization.

Although my resume clearly presents my qualifications, I am looking forward to meeting with you at your earliest convenience to discuss how my skills and abilities can make me a valuable member of your company team.

Thank you in advance,

Erika Smith
                                             

