




October 29, 2018



CORA Services
8540 Verree Road
Phila., PA   19111

Dear Sir/Madam:

     I am applying for the Part-Time Receptionist position.

     Per my resume, you’ll find I have a strong history of experience in a medical office setting.  I am skilled in:  listening, scheduling appointments, phone etiquette, organization, Word/Excel, detail and am, also, professional and approachable.

     I am available to work the Friday hours as well.  I live in Fox Chase and have been familiar with CORA for many years.

     I am available, at your convenience, to interview.

Thank you,
[bookmark: _GoBack]Nancy Dreher 
			
