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______________________________________________________________________________________________________________________________________________
September 23rd, 2018
To Whom it May Concern:
To begin I would like to thank you for taking the time to look over my resume and consider me for the Supervisor position in the 21st Century Learning program. I believe I have the skills and the passion that will make me a valuable addition to your team. 
Working with children is my absolute passion and I have been doing so in various formats for most of my teenage and adult life. I have developed a person-centered approach which has come from a variety of experiences and jobs during my life. One of the most rewarding experiences I’ve ever had was working in a residential treatment facility for children with Autism during my graduate school internship. Over my extended time there, I learned so much about my clients as well as what it takes to help them be successful. I was able to track behavior data and use that data to create collaborative treatment plans to help my clients in their daily lives. I was also able to accompany my clients to the school on campus and represent them in IEP meetings where I learned a great deal about the process and all of the key players that play a role in helping these children get the help they need. Being that the goal was to help these children learn skills to transition successfully back into the home, I also had the amazing experience of working with the families of my clients and seeing the big picture. Working in this facility allowed me to see these cases from just about every angle and learn to truly get to know the entire person before deciding what approach to take. 
About a year and a half ago, I started working in my current position at the Ambler YMCA as a Site Director of a before and after school program. Getting to know all the students in my program as well as their families has been a rewarding experience. I have loved watching the students grow and progress as well as plan events that bring us together as a community. I have also built a wonderful staff team that truly has created a place that the kids enjoy coming to everyday. This position has also given me experience in license renewal for both DHS and Keystone STARS as well as training requirements for both. The experience I have received here has given me the knowledge and experience I need to more forward in my career and I hope that I can continue working in the after-school realm. It is something I feel passionate about, as I feel that children can benefit so much from a safe, fun, educational place to be after school hours.
As stated earlier, I believe that my person-centered approach will be a great asset to the 21st Century Learning Program. I do my best to make sure that every child’s needs are accommodated and worked into the group whenever possible. Every student should be heard and listened to and I truly believe that the success of any program lies within doing so. Thank you again for taking the time to read a bit about my history and consider me for this position. I look forward to hearing back from you and it is my hope that I can be a part of this work.
Sincerely,	
[bookmark: _GoBack]Meghan Hartigan
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Meghan Hartigan
	Objective
	
	Be a valuable asset in a job that focuses on service and care to individuals in the community. Professional, family-oriented, and driven to make a difference.

	CORE COMPETENCIES
	
	· Passion for the mental health field and helping professions
· Education and experience working with many different populations
· Ability to work independently or team setting in a demanding environment
· Proficient in Microsoft office suites, electronic healthcare records, ABA data methods

	Education
	
	Chestnut Hill College, Chestnut Hill, Pa., 
Master of Science in clinical and counseling psychology 
2016

TEMPLE UNIVERSITY, PHILADELPHIA, PA.,
BACHELOR OF ARTS IN PSYCHOLOGY
2013 (Deans List)

	Professional Experience.
	
	PHILADELPHIA FREEDOM VALLEY YMCA, AMBLER BRANCH                      2017-PRESENT
BEFORE & AFTER SCHOOL SITE DIRECTOR
Responsibilities include overseeing staff and around 100 children during a before and after school program at a local elementary school, designing curriculum-based activities for children in the program between the ages of 5 and 11, communicating with families and school guidance counselors to create individualized plans for success, academic support, staff scheduling and DHS training plans, as well as overseeing a younger school age summer camp

PENNSYLVANIA FOOT & ANKLE ASSOCIATES, PHILADELPHIA, PA                2012- PRESENT
RECEPTION & MEDICAL BILLING
Responsibilities include charge entry of claims using ICD-10, creating clinical summaries, schedule patient appointments, completing check-in and check-out duties, answering multi-line phone system, and working closely with both the patients and the doctors throughout clinical process.

ELWYN RESIDENTIAL AUTISM PROGRAM, MEDIA, PA.                                   2014-2016
CLINICAL INTERN
Responsibilities include working closely with children with Autism Spectrum Disorders and other psychiatric and medical diagnoses, completing assessments, tracking behaviors to implement treatment plans, assisting in daily living activities, providing communication between clinical team and insurance providers, and working with parents and families to aid in support and skills-training.



