To whom it may concern,
I am writing to express my keen interested in the position as a Receptionist . I am a compassionate, confident and diligent worker who follows directions and takes initiative in the work place environment. I have many years of experience working with people which will make me a great asset to your facility.
I have had the opportunity of working with diverse groups of people which is why I believe I am an excellent choice for the company.
I am very excited at the prospect of working with you. I would like to thank you for taking the time to review my application for employment. I am looking forward to meeting you. Please feel free to contact me at anytime in regards to this matter.



                                                                                                    Markita Beckett
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