Kimberly Vega
522 S 15th ½ Street
Reading, PA 19606
Kimdenisev95@gmail.com

To whom it may concern,
I was pleased to learn your need for a dedicated Department Assistant position that is being offered at Cora Services, Inc in Philadelphia, PA. The past experience that I have which is some of the reasons why I am applying for this position. I would like to explain more about the competences that I have.
As a pervious, soon to be former student and worker I have been intensively involved within the community at school and extremely active in my work environment setting which led me to develop strong interpersonal skills. Having strong interpersonal skills allowed me to develop excellent time management and organization skills. Personal contributes that I am certain that would make me qualify for this certain position are motivation, customer service and great communication. I am hard working and dependable with a variety of skills and common sense.
[bookmark: _GoBack]Furthermore, I’ve attached my resume as the enclose. Thank you for your consideration. Having a meeting will be beneficial for both of us, so I can explain further details of how I can give contribution to the position being offered at Cora Services, Inc in Philadelphia, PA. Thank you in advance for your time.

Sincerely, 
Kimberly Vega
