
Nicole M. Buchanan


6137 Marsden Street


Philadelphia, PA 19135


267-320-5360
OBJECTIVE:  To obtain a full time position that would allow me to utilize the skills I have acquired while offering the opportunity for growth and advancement.

EDUCATION:
Delaware Valley High School

American Center for Technical Arts and Sciences


*Medical Assistant Program

WORK EXPERIENCE:

Oct., 2015 -

Aging with Comfort
Present (no patient)
Home Caregiver

Caregiver to my spouse who was suffering from RSD, as well as, many other medical problems.  Coordinate and transport dr. visits, medication reminders, as well as, all care of the home. He recently passed away.

Nov., 2014 -

Glaucoma Care Specialist
April, 2015

Philadelphia, PA




Receptionist/Patient Check-In
Duties included all front desk responsibilities.  Greet patients, schedule appointments, maintain doctors schedules, and verify patient insurance.

August, 2000 -

Orthopedic Surgery Associates
April, 2014

Huntingdon Valley, PA




RECEPTIONIST/BILLER
Responsibilities include all front desk duties to include, but not limited to, greet patients, schedule appointments, phone in prescriptions, set up physical therapy and radiological testing.  Also verify patient insurance, precertification and handle all insurance matters, including third party billing.  Currently responsible for the precertification of patients for eight doctors.  Expert experience with Navinet.
REFERENCES:
Available upon request.

