Evelyn Rodriguez 
3331 Hartel Ave
Philadelphia Pa,19136 
215-694-5313
Erodriguez614@yahoo.com
OBJECTIVE:
To secure a professional position in well known facility where I can continue to develop and enhance my hands-on skills and knowledge. 

Medical Receptionist/Procedure Scheduler
Philadelphia Gastroenterology Consultants
-May 2013 to Aug
Responsibilities 
Check patients in/out 
Collect payments 
Schedule procedures such as colonoscopies and upper endoscopies in office and hospital setting 
Preauthorize radiology testing 
Answer telephones and make follow up appointments
Collect medical records 
Use Navinet daily 

Medical Assistant 
[bookmark: _GoBack]Gastrointestinal Specialists
- May 2015 to May 2016 
Responsibilities 
Take vital signs 
Assist Doctors in exam rooms 
Schedule appointments/procedures 
Prep/retrieve medical records 
Refill/Prior Authorize prescriptions 
Prior authorize radiology testing 
Recover patients after colonoscopy/endoscopy 

Medical Assistant/Medical Receptionist 
Dr Michael F Avallone Associates 
- July 2010 to May 2013 
Responsibilities 
Check patients in/out 
Collect payments 
Preauthorize radiology testing 
Answer telephones 
Collect medical records 
Use Navinet daily 
Assist doctors in exam rooms 
Take vital signs 
Phlebotomy 
Give injections 

Medical Receptionist
Drexel Cardiology 
-June 2010 to May 2013 
Responsibilities 
Responsibilities 
Check patients in/out 
Collect payments 
Schedule procedures 
Preauthorize radiology testing 
Answer telephones 
Collect medical records 
Use Navinet daily 

Education 
Associates Degree in Medical assistant 
Lincoln Technical Institute
2009 to 2010 

Diploma 
George Washington High School
2005 to 2009
