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June 23rd, 2018t
TO: The Hiring Manager 
RE: A position with your organization

My name is Lola Al-uqdah. I am an administrator with over 15+ years of experience with program design in education, youth development and community health. As an administrator, I have a proven track record of developing innovative educational programs that helped students achieve a 90% pass rate. As a project manager, I have expertise in spearheading initiatives, writing comprehensive policy and analyzing data to improve outcomes. I consistently complete projects on time and met or exceeded program goals. My experience with student outcomes, program development, education, community health and health policy is an excellent match for this position. My experience is as follows;

I am a PhD candidate in policy. I have been involved in several outcome research studies designed to improve the health of communities. In my current study, I work with The University of The Sciences in conjunction with the Camden Coalition of Healthcare Providers. I designed and manage a mixed method study to identify factors influencing health behaviors. I designed source documents including informed consent, survey and other instruments. I am also responsible for creating policies, planning budgets, maintained proper records, issuing reports. I consistently recruit and exceed enrollment goals patients for the study, exceeding the enrollment goals. I administer surveys, conduct focus groups and interviews. I analyzed data, interpreted results and transforming data into achievable goals and recommendations. 

[bookmark: _GoBack]I also have a Masters’ degree in Educational Psychology. I have experience implementing data-drive decision-making by gathering data, conducting data analysis and interpreting results to make decisions about policy. An example of this is a research project I worked on that was funded by The Dept. of Education and Apple training teachers to integrate technology related resources into the curriculum. During this project, we gathered pre-treatment data, implemented the program partially, re-assessed, modified program content, continued program implementation reassessed. We achieved a 93% completion rate and technology use increased by 89%. During this process, I managed a staff of 9 and developed a 300 - page training manual. 

In all positions held, I consistently met or exceeded program goals. My experience is a perfect match for this position. I would be honored to work for your organization. If you agree that a meeting could be to our mutual benefit, contact me at 856-426-2317; laluqdah67@gmail.com. 

Thank you for your consideration. I look forward to speaking with you.
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