BRIAN A. LOPEZ                                                         Brianhr18@gmail.com        
9758 Chapelcroft Street   Philadelphia   PA   19115   215.520.1757  

EDUCATION
TEMPLE UNIVERSITY, Fox School of Business and Management, Philadelphia PA      
[bookmark: _GoBack]Bachelor of Business Administration, In Progress
Major: Human Resource Management
Minor: Legal Studies for Human Resource Management
COMMUNITY COLLEGE OF PHILADELPHIA, Philadelphia PA    
Associate of Arts, December 2015
Major: Business
PROFESSIONAL EXPERIENCE 
NORTHEAST BUILDING PRODUCTS 	Philadelphia, PA
Human Resources Specialist	 June 2018 – July 2018
· Managed recruitment activities for two manufacturing facilities
· Assisted in candidate screening, including verification of past employment
· Inputted new employee information into the ADP payroll system
· Created employee identification badges and assigned new employees to the appropriate department 
· Led orientation sessions for new employees, including an overview of company policies and procedures
· Assisted in the completion of payroll through the ADP system
· Adjusted payroll as needed following employee absences
· Distributed paychecks to department supervisors
· Supported employee relations and assisted potential candidates in completion of applications

THE AMERICAN ASSOCIATION FOR CANCER 
RESEARCH (AACR)	Philadelphia, PA
Human Resource Assistant	 October 2017 – May 2018
Human Resource Intern	June 2016 – October 2017
· Assisted in the corporate hiring process
· Reviewed resumes for qualifications and past experiences relevant to open positions within the company
· Managed the candidate prescreening process prior to scheduling phone and in-person interviews
· Performed on-site testing procedures and reference checks for candidates
· Organized on-boarding training activities for new employees
· Planned and attended recruitment events and discussed career opportunities with potential candidates
· Attended the 2017 AACR Annual Meeting held in Washington, D.C. to assist with recruitment activities
· Assisted the Director of Human Resources with periodic employee evaluation review and legal disputes
· Attended monthly Human Resource meetings to report on recruiting initiatives and other HR functions pertinent to the team

THE FRANKLIN INSTITUTE 	Philadelphia, PA
Outbound Sales Representative	 February 2015 – October 2017
· Attended museum events in order to engage in targeted conversations with patrons and advertise membership purchases
· Instructed employees on how to appropriately manage customer dissatisfaction and membership issues
                Guest Services – Greeter II      				        June 2012 – February 2015
· Promoted museum offerings, including exhibits and special programs
· Trained new employees on the activities and responsibilities of the position
PRESENTATIONS
Consumer Fraud	Fall 2017
Detecting Financial Crimes Course
EEO Analysis and Recruiting Project:  Reinventing KGW Hospital 		                   Spring 2017
Organizational Staffing and Career Management Course
There Ought to be a Law: Health Issues Related to Working in a Cubicle 	Fall 2016
Human Resource Management and Public Policy Course
Billboard Negotiation between STEEN Billboards and the Franklin Institute 	Fall 2016
Power, Influence and Negotiation Course
PROFESSIONAL ACTIVITIES AND VOLUNTEER EXPERIENCES
Society of Human Resource Management (SHRM)	February 2016 – Present
· Active member of this organization dedicated to the development of Human Resource professionals and students
· Attend networking events and general body meetings focused on topics relevant to Human Resource Management

SKILLS & LANGUAGES 
· Microsoft Word, Excel, PowerPoint, Outlook, and Access
· Spanish (elementary proficiency) 
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