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Bachelor of Arts in Criminal Justice and Social and Behavioral Science Candidate with experience in private investigating and non-profit industries. Looking to work in industries related to social justice, human resources and education programs. Skilled and educated in the following: 
· Tutoring                               ● Private Investigation databases                      ● Administrative work 
· Research                             ● Job training                                                     ● Writing  
 
Technical Skills: Proficiency in PowerPoint, Excel, Word, Microsoft Office
 Language: Basic Understanding of German 
 
EDUCATION 
 
SETON HALL UNIVERSITY, COLLEGE OF ARTS AND SCIENCES                                 South Orange, NJ 
Bachelor of Arts in Criminal Justice and Social and Behavioral Science                     December 2018 
· Overall GPA: 3.8 
· Dean’s List 2015-2018 
· Recipient of Seton Hall University Academic Scholarship 2015-2018 
· The National Society of Collegiate Scholars  
 
EXPERIENCE 
 
FRANKLIN C. ASH SUMMER INTERNSHIP PROGRAM, Philadelphia, PA               June 2018- August 2018 Intern, JEVS CAREER STRATEGIES 
Selected to participate in this highly competitive internship for undergraduates with an interest in communal issues. Students are matched with non-profit agencies for this paid seven week program. Mentored interns in Lasko College Prep program, motivating them to aspire toward college.  
· Mentored High School students in preparation for college. 
· Answer any questions mentees have about college to prepare them in the future. 
 
 
Intern, THE CHOICE IS YOURS 
A non-profit diversion program run by JEVS for first time nonviolent drug offenders.  
· Prepared lesson plans for job readiness training at The Choice is Yours program. 
· Helped clients at The Choice is Yours program with resumes and other aspects of getting a job.	Assisted clients with educational resources and teaching when they needed further learning. 
 
 
SETON HALL UNIVERSITY, South Orange, NJ                                             September 2016- December 2018             
Manager of University Center and Bethany Hall Staff 
· Assist with set-ups in the University Center in preparation for events 
· Communicate with visitors at the school while offering assistance and providing directions. 
· Provide assistance for students workers so that they can complete setups. 
 
JSG & ASSOCIATES INCORPORATED, Philadelphia, PA                                           June 2015- Present 
Office Assistant  
· Organizing case files and investigation notes  
· Executing administrative work related to ongoing criminal and personal investigations. 
· Typing witness statements in Microsoft Word attached to written statements that were given to lawyers to make reading statements easier. 
 
DOYLESTOWN PSYCHOLOGICAL SERVICES, Doylestown, PA                              June 2017- August 2017 Intern 
· Formulated a filing system for patient records when none was in place for the whole office. 
· Completed administrative work such as answering the phone, scheduling client appointments, and office payment services. 
· Researched areas of interest for psychologists and provided research notes to prepare them for court or client.  
 
PETEY GREENE PROGRAM, Newark, NJ                                                     September 2016- December 2016 Volunteer Tutor 
· Volunteered to tutor inmates that were getting their GED’s at the Northern State Prison, NJ. 
· Worked with an inmate continuously for four months in various subjects and saw improvements in Science and English. 
· Offered advice to inmates while serving as a positive influence and increasing morale.  
 
LEADERSHIP 
 
STUDENT ACTIVITIES BOARD, South Orange, NJ                                     September 2016- September 2017 Street Team Member 
· Worked at events that are aimed at increasing student involvement on campus 
· Offered the idea of handing out promotional items for advertising events to increase to student involvement and recommendation was accepted and utilized.  
 
