
Amber Alston
267-588-0571
amberalston1989@gmail.com
3021 W Dakota street
Philadelphia, PA 19132 


To whom this may concern, please accept this letter and my attached resume as a reflection of my sincere interest in the position of . I would be an asset to your department because I am motivated for success. I am also someone who goes above and beyond my job description. I am reliable, efficient, independent, and a great team player. If I set a goal I will not rest until it’s complete. I have all of the qualifications to be the best candidate for this job because it is essentially combines all of my work experience over the past 8 years. 
 
I have worked in every area of HR while working for Temple University. But most importantly while working for Temple University, I helped implement many of the policies and procedures within HR. Our office always managed student health insurance for the university’s medical and podiatry students. When I first started at Temple the process had many flaws, we even accepted paper applications. I proposed to my boss that we start an online tracking system where we could allow the students to go in and complete their paperwork. As well as alert them and place their accounts on hold until they have completed them. I designed an online form that took exactly 3 minutes to complete. This is s process that Temple uses currently. This is just one of the many assets that I added to my department while being an employee. 

When I saw this job opening, I knew that it would be the perfect opportunity to offer you my skills in implementing university policy and procedures, strategic planning, and leadership. I have included my resume so that you can learn more about my educational background and work experience. Thank you for time and consideration. 

Please feel free to email me or call me at 267-588-0571. I hope to hear from you soon.


Amber Alston
Applicant 

