





January 23, 2019

To Whom It May Concern:
I read with interest your posting for the Department Assistant on Indeed Job Search website.  I believe I possess the necessary skills and experience you are seeking and would make a valuable addition to the company.
I worked for the past 25 years in the business world as a Graphic’s Specialist/Consultant, Administrative Assistant.  I’m currently seeking part time employment and feel this is a good fit for me based on the qualifications specified.
[bookmark: _GoBack]It is my goal to combine my range of experience with my ability to be an intelligent asset to your organization, who I feel would make a positive contribution.  I’m available Tuesday through Thursday and I’m located just 5 minutes down the road from CORA.
Sincerely,

Patricia Boyle
