Charlotte McCoy
343 E Moore Street Norristown PA 19401 | (484) 649-2208 | Cmcco184@live.kutztown.edu
CORA Services
 Human Resources Department
8540 Verree Road
Philadelphia, PA, 19111
Dear Human Resources Department:
My name is Charlotte McCoy. I am grateful for the opportunity to apply for the open After School Group Leader.   After reviewing your job description, it is clear that you are looking for a versatile candidate to handle the numerous and varied responsibilities associated with this role. Given these requirements, I am certain that I can meet and exceed all expectations.
[bookmark: _GoBack]I am a determined recent graduate Social Work major from Kutztown University. Throughout my academic career, I was consistently praised as diligent by my professors and peers. While working on academic and extracurricular projects, I developed proven communication, time management, and problem- solving skills which I hope to leverage into the After School Group Leader role at one of the schools..
After reviewing my resume, I hope you will agree that I am the type of competent and competitive candidate you are looking for. I look forward to elaborating on how my specific skills and abilities will benefit your organization. Please contact me at (484) 649-2208 or via email at cmcco184@live.kutztown.eduto arrange for a convenient meeting time.
Thank you for your time and consideration, I look forward to hearing from you soon.

Sincerely,
Charlotte McCoy
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