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Dear Hiring Manager,
I am interested in the HR Coordinator position at your organization, Cora Services. I am recent graduate from Seton Hall University with a degree in Criminal Justice and Social and Behavioral Sciences. I am interested in positions that can help me grow as individual and that I believe I can benefit the organization in some way with my skills. My Social Science degree gives me a broad range of skills that would be beneficial in Human Resource work.
My experience as an administrative assistant for a private investigator has given me the knowledge of background checks and clerical work. Also, with my degree in criminal justice I have a working knowledge of the law. Other administrative work I have done was as an intern in a psychological services office were I handled research, filing, and scheduling. My experience as a manager for the university center staff gives me strong interpersonal skills and the ability to work under pressure. In addition, I have the experience of employee scheduling and training from my management job. 
After reviewing my resume, I hope you will see I have the skills for the job. I can be contacted through my cell number: 215-378-4941 or via email at blair.goldstein@student.shu.edu. 
Sincerely,
Blair Goldstein

