Lisa M. George
12436 Wyndom Road
Philadelphia, PA 19154
215-932-1741
lisamgeorge19@gmail.com





January 30, 2019



In re:  Department Assistant Position


To Whom It May Concern:

[bookmark: _GoBack]My name is Lisa George, and I am interested in the part-time Department Assistant position as advertised on Indeed.com.

As you will discover from my resume, I have decades of clerical, office, and management experience under my belt. I am a quick learner with an even disposition, patience, and the ability to tackle a challenge with hard work and a sense of humor. 

I am confident that my skills and experiences over the years make me an ideal candidate for this position.

Thank you in advance for your consideration.


Sincerely,

Lisa M. George
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