Sa’Dia Chance
(347) 584-6102 | Schance1030@gmail.com 

February 2nd , 2019
To Whom It May Concern, 
I am writing to express my interest for the position of Human Resources Coordinator with Cora Services Inc. located in Philadelphia, Pa. My interest in this position originates from my passion and years of experience working in Human Resources. I am an experienced professional with over six years of working at non-profits in various capacities. My duties have included grant management, administration, facilitating trainings, project management, recruitment, and workforce planning.  
My combined experience has helped me develop a variety of skill sets such as budgeting, research and evaluation, talent acquisition, community outreach and flexibility to work effectively in a fast-paced work environment.  My experience has sharpened my ability to learn rapidly, make high-impact decisions quickly, use excellent judgment, and demonstrate professionalism during a crisis. I also have a vast knowledge of youth and community engagement, succession planning, data analytics, and workforce readiness to make me a competitive applicant for the role of Human Resources Coordinator.
[bookmark: _GoBack]While my application describes my career history, there is considerably more to tell. I welcome the opportunity for a personal interview with Cora Services Inc. to discuss my experience and commitment. My phone number is (347)-584-6102 and my e-mail is Schance1030@gmail.com . Thank you in advance for your attention and consideration.

Best,

Sa’Dia Chance
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