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	I am writing you today in regards to the HR Coordinator position. I am confident the skills I have would make me an asset to Cora Services, Inc. I’m certified in human resource management and accounting with a background in office management, banking and payroll, and I possess leadership experience with a diverse group of people. In college I was a member of the National Honors Society, English Honors Society, Phi Beta Kappa, and made the National Dean’s List. I’m currently looking into obtaining my Bachelors as well as my Master’s degree. I’m also certified in Microsoft Excel 2010.

	In addition I am a volunteer and film committee member at the Colonial Theatre in Phoenixville, Pennsylvania. I love the theatre and the community which stems from it. There are six members on the film committee for which I volunteer, which means six different personalities and opinions, so there is a lot of compromise involved, and we always do what is best for the theatre.

	Through other volunteer activities I’ve assisted celebrities from the film, television, music, literary, and political world. Some of the people I’ve assisted on behalf of the convention are Peter Mayhew (Star Wars), Emily Kinney (The Walking Dead), Lawrence Gilliard Jr. (The Wire), Brad Dourif (Lord of the Rings), Danny Trejo (Heat), Tara Reid (American Pie), Shannon Elizabeth (Love Actually), Caleb McCaughlin (Stranger Things), Kate Beckinsale (Love & Friendship), Rose McGowan (Charmed), Paul Reubens (Pee Wee’s Big Adventure), and Carl Weathers (Rocky). 

	In this capacity I’ve acted as a liaison between the celebrities, agents, event promoter, and those who are there to meet them, so getting along with different personalities in a professional manner is essential. Again, there is a balancing act involved here with making the promoter, celebrity, agent, and most importantly the guests, happy. The staff directors liked my performance enough to have me train other volunteers, and different agents have specifically asked for me to assist their clients. 

	Please feel free to contact me, at your earliest convenience, through the email address provided at the end of this letter. I am a loyal person who has stayed with most of the companies I’ve been with for more than five years. While some are not willing to give new management and company directions a try, I’m a team player who gives others a chance. Some things I am interested in learning about is how things like planning and staffing, training and performance management, mentoring programs, career planning and development, and needs analysis for the company are handled. I would be thrilled to learn more about the position and what I am able to do to help Cora Services, Inc. continue to thrive. Thank you for taking the time to read this letter.

Sincerely,
Zachary Wilson
609-602-6256
stop_motion78@yahoo.com
